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1. INTRODUCTION 

 
The attribution of the master degree, in university teaching, “must 

guarantee that the student acquires a specialization of academic nature with 

resource to the research activity, innovation or deepening of the professional 

abilities” that prove an in-depth level of knowledge in a scientific area 

Master courses taught by the Faculty of Economics of the University of the 

Algarve have as requirement for the concession of the degree, the public 

discussion with approval of the Masters Final Work. This work may be in the 

format of Dissertation, Project Work or Internship Report. All those interested in 

adopting one of the last three options will have to consult the respective 

regulation approved by the Scientific Council of the Faculty. 

When taking the option to deliver a Dissertation the Masters candidate, 

after analyzing deeply the existing literature, will focus his work in a research 

subject adjusted to the area of knowledge of the respective Masters course. 

Although this type of work does not need to be an absolutely innovative 

contribution to science, it is however indispensable that, for its accomplishment 

the Masters candidate discloses “…scientific maturity, selects technical accuracy 

and capacity to use the sources, denoting scientific precision” (Azevedo and 

Azevedo 1994: 51). 

The possibility to choose the presentation of a report based in a Project 

Work, consists in the making of an applied individual work. This will have as 

objective the application of the theoretical knowledge and the skills acquired 

throughout the course with a view to formulate solutions and/or 

recommendations of innovative nature, related with practical problems 

identified in the knowledge field of the Masters course. 

On the other hand, the option of the completion of an internship and the 

discussion of the respective Internship Report aims, essentially, at the 

development of the capacity to apply the acquired theoretical knowledge. This 

must reflect the adequate use of the methodologies for the resolution of real 

problems of the professional reality related to the scientific area of the Masters, 

by making an adequate articulation between the process of the Masters student 

curricular training and the application of the knowledge acquired in a 

professionalizing context. 



 

2 

This document has been elaborated aiming to enlighten and provide some 

general guidelines to the Masters students of this Faculty bearing in mind the 

accomplishment of the Masters Final Work. Although it is organized in a way to 

give the most complete answers to the issues related with the elaboration of a 

dissertation, the aspects touched throughout the document form a basic an 

objective support that aims at supporting also the development of the remaining 

work types foreseen in the legal framework in force for the conclusion of the 

Master´s degree.  

 At last it should be noted that the accomplishment of the final work at 

this study cycle level, and regardless of the modality chosen, assumes that the 

student shows the capacity to integrate theoretically, in a critical way, the central 

theme of his work into the scientific field of the Masters. 

 

2. ORGANIZATION OF THE WORK 

 

A work of this nature must necessarily have the following elements: cover, 

cover sheet, general index, summary (in Portuguese and in English), body of 

work and bibliographic references. Figure 2.1 presents the mandatory elements 

and those that are optional in the sequence in which they must be included in 

the work. 
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Figure 2.1: Components of a Masters Final Work  

 

3. STRUCTURE OF THE WORK 

The main parts of a Masters Final Work, established in a consensual way in 

all scientific areas, comprise three parts: front matter, textual section and back 

matter (Hora, 1999) 

3.1 Front Matter 

This section includes: cover, cover page, declaration of authorship and 

copyright, acknowledgments, dedication, summary and abstract, general index, 

figures index, tables index, list of abbreviations, acronyms and symbols 

(Appendix 4).  

3.1.1 Covers and spine 

The cover should contain the elements referred to in paragraph 3 of annex 

I to Regulation No 646/2015 - in particular: 

Full name of a candidate; 

Back matter 

Front matter 

Textual section 

 

Mandatory  Optional   

Appendices 
Annexes  

Bibliography 

  Text 
  

Abstract   

 Figures Index   
 General Index   

  

 Abbreviations list 

   Tables Index  

 Abstract   
 Summary 

 Ackowlegments   
   Dedication 

 Authorship   Copyright  
   Cover page  

 Cover   
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Title and subtitle (if any); 

UAlgFE logo; 

Year of submission of the work 

According to the model included in the above-mentioned Regulation, 

whenever the work is thick enough for spine printing, the spine must contain 

the following information: name of the candidate, title and year of submission 

of the work. 

3.1.2 CD cover model and cover page 

The CD cover model design, and cover page model to insert in the hard 

copy, must reproduce the representative elements according to the Appendix 

4.1. 

3.1.3 Authorship Statement 

A statement of authorship of the work must be inserted next to the cover 

page with the indication of copyright. According to Appendix 4.2, it must contain 

the following elements: 

 The title of the work; 

 The indication: "Statement of authorship of the work"; 

 The signature of the applicant, after the following text: "I 

declare to be the author of this work, which is unique and 

unprecedented. Authors and works consulted are properly 

cited in the text and are included in the listing of references." 

On the reverse side of the same sheet with authorship statement has to 

be included "Copyright" on behalf of the UAlg student, then the sentence: “The 

University of Algarve reserves the right, in accordance with the provisions of the 

Portuguese Copyright and Related Rights Code, to archive, reproduce and make 

public this work, regardless of means used, as well as to broadcast it through 

scientific repositories and allow its copy and distribution with merely educational 

or research purposes and non-commercial purposes, provided that credit is 

given to the respective author and Publisher.” – see Appendix 4.2 for an example 

of authorship and copyright statements. 
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3.1.4 Dedication and Acknowledgements 

Optional page(s), object of separate page(s), addressed to those who 

contributed in a very personal way to the success of the work. 

These pages do not require a header but should include paging (in Roman 

numerals). Text to embed does not require a similar formatting to the rest of 

the work but must respect the minimum margins allowed. Graphic ornaments 

must be avoided. 

All persons or entities that have contributed in some way to the 

completion of the work should be mentioned, in an objective way, in the 

acknowledgments. Usually under this heading are included the words of 

gratitude to the supervisor(s) or other persons who assisted in the completion 

of the work. 

3.1.5 Summary (abstract) 

The summary must be written in Portuguese and English (abstract). It 

must present, synthetically, a condensation of the work contents, indicating the 

nature of the problem studied, methodology used, the most important results 

and the main conclusions (Appendix 4.3). 

The abstract should not exceed 300 words in each version and must be 

accompanied by 4 to 6 keywords. If the work is written in English, an abstract in 

Portuguese must be delivered and contain at least 1000 words. 

3.1.6 General Index 

The General Index serves as a general reference guide for the work. Its 

presentation must include a detailed list with the names of all chapters, sections 

and subsections of the work and the respective pages. The author must make 

sure that the information in the index corresponds to the information in the text, 

if the work pieces are arranged logically and if the phrases and expressions that 

make up the titles are the most effective for a query. 

This section should occupy its own page with the designation GENERAL 

INDEX, centered, on the top of the page in capital letters and without 

punctuation (see Appendix 4.4). Chapter titles must be written in capital letters; 

the sections and subsections in lowercase, except at the beginning of the first 

word and in proper names. The column with the page numbering must receive 

the title Page. 
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3.1.7 Index of Figures and Graphics Index 

Any illustrative material (graphics, images, maps, etc.) entered in the work 

must be of good quality and will be referred to as figures. 

All the material (for example: diagrams, maps) of a greater dimension 

than A4 must be presented properly folded so as to stay within the paper 

dimensions and in sequence of text to which it belongs. 

The index of figures, where necessary, should be presented in numerical 

sequence, with the full title of each of the figures and the corresponding page.  

This page of the work must receive the title FIGURES (OR GRAPHICS) INDEX, in 

capital letters, centered and without punctuation (see Appendix 4.5) 

If a Graphics Index is included in the work, it must follow the indications 

that apply to the Figures Index. 
 

3.1.8 Tables Index 

The Tables Index, if any, must follow the same model of the Figures Index 

(see Appendix 4.6). 

It should be noted that the figures and tables are separate number 

sequences. 

3.1.9 Abbreviations List 

If there is a need to use abbreviations, acronyms and symbols, these must 

be presented in a list apart to be included in the front matter of the work. 

All acronyms, abbreviations and symbols referenced in the body of the 

text must be included in the ABBREVIATIONS LIST accompanied by their 

respective expression in words. The abbreviations are often written with capital 

letter and no points (see Appendix 4.8)x  particular acronym or abbreviation 

repeated throughout the work, exempts the simultaneous designation of its 

meaning in words. This must accompany the respective acronym or abbreviation 

only when it is mentioned in the text for the first time.  

3.1.10 Errata 

If there are corrections to be made to the text, found after its binding, 

these should be included in an erratum at the end of the front matter in all copies 

to be delivered. Errors detected should be presented on a sheet entitled 
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ERRATUM as header, with the space below divided into three columns. The first 

column identifies the row (r.), paragraph (paragraph) and page (pp.) of the error 

(e.g. r. 5, paragraph 3, pp. 8) and has as description, Location; the second 

indicates the correct text and has as description, Where it reads:; and the third 

presents the fix and has the title, Should read:. 

3.2 Textual Section 

The components of the textual part are the following elements: 

a) an introductory chapter describing the problem to study, the 

motivations that led the author to dedicate himself to the study of 

the proposed theme, the general objectives and the arguments that 

justify it, as well as the limits of the work; 

b) review of existing literature on the topic of the thesis; 

c) a chapter on the research methodology; 

d) some chapters explaining the intended development of the 

methodology chosen; 

e) a final chapter with the overall findings; 

f) bibliographical references. 

Conventionally, a Masters Final Work, especially with regard to the 

realization of a dissertation. includes in the textual part, ie the body of work, the 

following chapters (Cf. Azevedo, 2000): 

Chapter 1. Introduction 

Chapter 2. Literature review 

Chapter 3. Methodology 

Chapter 4. Results 

Chapter 5. Discussion 

Chapter 6. Conclusions 

 
Nunes (2001: 5) explains that the body text "is the core of the work and 

shall include all particulars necessary for interpretation and criticism." Always 

avoid "information overload" as for example an excessive number of tables, 

figures or graphs that are not essential to the immediate understanding of the 
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text, and may be properly attached in the section reserved to the Appendices or 

Annexes at the end of the work. 

3.2.1  Introduction 

Aims to provide essential information such as:  

(i) the presentation of the theme or problem to investigate; 

(ii) the explanation of its importance; 

(iii) an indication of the hypotheses to be tested during the 

research; 

(iv) the issues of the research (data and/or information that scale 

the problems); 

(v) boundaries of research; and  

(vi) a brief summary of the following chapters part of the work 

3.2.2 Literature review (Theoretical framework of themes) 

The literature review consists in the presentation of the scientific 

developments of the theme of the work through the citation of and comments 

on literature considered relevant to the theoretical basis of the research. In this 

way, its main functions are to demonstrate the relevance of the study and to 

facilitate the interpretation of the results obtained. 

The literature review must also reflect some contribution of a critical 

nature on the part of the author thus demonstrating that the works were not 

merely catalogued, but objectively examined and commented. Not all works 

require a section specifically dedicated to literature review; there may be a 

preference to incorporate it in the introduction, especially if this review is brief. 

All authors cited in the literature review or in any part of the work should be 

included in the bibliographic references. 

3.2.3 Research methodology 

It is important that the work presents a complete and concise description 

of the methodology used, enabling the reader to understand and interpret the 

results, as well as the reproduction of the study or the use of the method by 

other researchers. According to Fernandes (1995, p. 146), "all the work of 

gathering, observation, analysis, systematization and explanation of the 
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phenomena obeys a certain orientation (perspective of research), uses various 

means (methods and technique), and respects certain standards (rules of 

drafting and presentation).”  If a work proceeds with a research essentially of 

documentary sources, it should also contain an explanation of the adopted 

methodology (for example, which sources have been consulted? what criteria, 

questions or research objectives governed the selection and analysis of these 

same documents?). Only information that is relevant to the research should be 

included. 

If the work makes use of a questionnaire, you must define in this chapter 

the studied population, the sample size, the sampling method, the mode of 

preparation of the questionnaire and the way it was used to get the data and the 

type of statistical treatment used. 

The methodology must be presented in the chronological sequence in 

which the work was conducted. 

3.2.4  Results  

Data analysis, its interpretation and theoretical discussions can be either 

combined or separated, according to which one best suits the goals of the work. 

The various results must be grouped and sorted properly, and may be 

accompanied by tables, graphs or pictures, for the sake of clarity. 

Data/results obtained and their statistical treatment or equivalent must 

be presented in this chapter. Tables and graphs are economic ways of 

presentation of data; however they must always be described and discussed in 

the text. According to Cone and Foster (1996), one should adopt the strategy of 

enunciating the conclusions immediately after the data and statistical analysis 

that support them. 

3.2.5  Discussion 

In this chapter it is essential to highlight the most important facts of the 

work, pointing out the theoretical or practical application of the results obtained 

(previous chapter presented results must not be repeated). It must be made 

reference to the limitations of the results and comparisons made (whenever 

possible) with results found in other studies. In this part of the work new 

hypotheses may be placed, as well as recommendations regarding further 

studies. 
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By preference or convenience, this chapter can be embedded in the 

previous chapter, results being discussed as they are presented. 

3.2.6  Conclusions 

Generally, the results are analyzed in the light of the referred in the 

introduction. This Chapter must contain:  

(i) a synthetic recapitulation of the main results of the study/work; 

(ii) criticism or boundaries of the work; and 

(iii) recommendations/suggestions for future developments of the 

work.  Torres (2000, p. 81) stresses that "the conclusion is the 

taking of a stance, a point of view that stems from the previously 

developed argumentation." 

The conclusion, such as the introduction, must be succinct, clear and 

logical, "The conclusion should be a result. A clear answer to a problem clearly 

studied. It is, if possible, the affirmation of a point of view, a choice or a decision. 

It can (and must) be worded with as greater prudence as greater is the 

complexity of the matter investigated... " (Torres, 1995, p. 25). In the conclusion 

results must be disclosed: the practical and theoretical advances obtained with 

the work done. Any new data that have not been previously reported and 

analyzed in the respective chapters must not come up. 

It is also important to identify the methodological problems of the work 

and the boundaries of drawn conclusions, justifying the reasons for their 

occurrence. 

Also relevant are the suggestions for possible improvements to the work 

and/or proposals for new ways to address the issue or hypotheses for further 

study. 

3.2.7  General 

The preparation of the scientific discourse suitable to the scientific field 

of the Masters where the work fits is a continuous learning process. "... Before 

you start thinking about writing a scientific nature work, the student must define 

in advance what he will demonstrate. This is preliminary to the own research, 

because there is no point in accumulating observations and data if you do not 

have a hypothesis (or a battery of hypotheses) about a particular problem. In a 
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certain sense, we can say that, in the process of scientific research, theory 

precedes the observation. " (Torres, 1995, p. 23). 

Works made in order to obtain the Masters degree, in their multiple forms, 

constitute important specialized information sources. This information, in what 

concerns dissertations, may take one of the following shapes (or a combination 

of several of them):  

a) A review/critical analysis of a specific area; 

b) empirical work involving a qualitative/quantitative analysis of 

specific data; 

c) case study, gathering and presenting detailed information on an 

entity or group of entities, where an exploratory study is 

developed in a qualitative and descriptive way 

d) a study discussing specific issues of scientific interest;  

e) theoretical development of a method;   

f) a survey or a methods/procedures survey for a specific context 

The text must reflect a high level in the language used. The sloppy use of 

language can be an indicator of an also unstructured thought. The author must 

build the sentences carefully and endeavor to write in a simple and direct way. 

The preliminary versions must be read a few times to check:  

i. if the proposed argument can easily be accompanied by the reader; 

ii. if spelling or grammar errors have been eliminated; 

iii. if ideas can be exposed in a more elegant way. 

Rarely one manages to write the first chapter with the same discursive 

assurance and quality of the last. It is therefore absolutely necessary to submit 

to the supervisor the first chapters’ drafts as soon as possible, so that all 

corrections and suggestions can help improve the style. 

Sort the information collected as soon as you get: notes written in a clean 

text, reading fact sheets, document summaries, meeting summaries, 

bibliographic list and other (Brás, 1996). Their regular updating is indispensible 

in order that they can be useful in the long run 

The work must be written in an objective and impersonal style, preferably 

in the third person singular, avoiding personal reference. Uniform treatment 

must be kept in all the work, avoiding terms such as: my, our, or I. 
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It is important that there is consistency in the presentation, keeping an 

uniform standard in all stages of the thesis. The objectivity and clarity are key 

features in scientific papers. These are achieved through the use of short 

sentences that include only one argument. Phrases that treat the same aspect 

should be brought together in a single paragraph, avoiding thus paragraphs 

consisting of one sentence. 

Vague expressions should also be avoided, such as: it seems to be, it is 

possible that, the high (or low) consumption and others that do not transmit real 

ideas in the described issue. One must also avoid expressions like: of course, no 

doubt, obviously, it is evident that.  These expressions indicate a less humble 

stance and unwillingness in the discussion of ideas on the part of the author - 

what is counterproductive given the expected author's openness for scientific 

dialogue (Ceia, 1995). 

Few issues can be analyzed today without having performed a quantitative 

analysis of the problem. This requires the collection of data. Spreadsheets such 

as Excel must be used in data record and tabulation. This procedure makes the 

electronic treatment of the data, building tables, charts and econometric 

projections easier. (Mateus, 1999). 

Use of adjectives is not adequate to write scientific works. Expressions 

like "this extraordinary concept", "the excellent author" or "this bright idea" 

weaken an academic work. The same applies to the abuse of manner adverbs. 

It is useful to have a spell-checker booklet and a thesaurus at hand. The 

writing of the work must be in accordance with the Portuguese Orthographic 

Vocabulary, available for free at www.portaldalinguaportuguesa.org, which 

integrates a lexicographic resource in force, as well as the Lince speller, support 

tool that allows the automatic conversion of the text to the new script.  

 

3.3  Back matter 

 
This part of the thesis includes: bibliographic references, appendices and 

annexes. 
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3.3.1  Bibliography 

Bibliographic references appear at the end of the work (in a separate 

section and before the appendices and annexes) and include all references to 

other works made throughout the text. In any work, it is essential to indicate the 

detailed and accurate information about all elements consulted. The lack of due 

recognition of the source used is plagiarism, which is the subject of serious 

penalties. 

All references regarding authors cited in the text must be listed in 

alphabetical order. This list must, whenever possible, be drawn up in accordance 

with the Harvard System, i.e., author-date system, with reference to all the 

authors of each work (see Appendix 2). 

3.3.2  Appendices 

They are a clear and illustrative media, inserted at the end of the work, 

which contain relevant information that complements the main text argument. 

The information to include in the appendices will be, total or partially, the 

responsibility of the author. They involve, for example, original data, results 

tables, questionnaires, forms, organizational charts, diagrams, etc. All 

appendices must be referenced previously in the main text. 

If there is more than one appendix, their identification should be with 

sequential Arabic numerals (Appendix 1, Appendix 2, etc.) by order of reference 

in the text. They will be included after the bibliographic references, with 

sequential pagination. 

3.3.3  Annexes 

Annexes are formed by all material that, not having been drawn up by the 

author, contributed for the text elaboration and may prove necessary to 

substantiate, prove or illustrate arguments. They may consist of illustrations, 

technical descriptions, processes, templates, diagrams cited in text, statistical 

data/graphics etc.. By removing these information elements – large and complex 

in general – form the main text and including them in an Annex, the author 

intends to make the main text clearer to the reader. 

Annexes are at the end of the work with a sequential paging. They must 

be identified by capital letters (Annex A, Annex B, etc.) or Arabic numerals 

(Appendices 4.1 and 4.2, etc.), by order of reference in the text. 
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The presentation of the annexes, whenever justified, can be made in 

computer-readable form only, which should be identified as the digital model 

presented in Annex II to Regulation 646/15. 

 

4. WORK FORMATTING 

 

4.1 Generalities 

The size of the text of a Masters Final Work, excluding the bibliography, 

annexes and appendices, must be approximately 100 pages and must be printed 

legibly. Most word processors are suitable for the production of this type of 

work. The most common are Microsoft Word, WordPerfect, LaTex and Scientific 

Word. 

A line spacing of 1.5 must be used in the body of the text. Page endnotes, 

captions, bibliography and acknowledgements should be formatted with only 

one space between rows. The space between paragraphs must be higher (usually 

double) than the space between lines of text. As to the font type, you must use 

Times New Roman, or equivalent, size 12. 

The International System of Units, or SI, must be adopted, using 

conventional abbreviations and the same units in the writing of the work.  The 

rules of writing and use of symbols of the SI units follow principles such as: 

a) unit symbols are printed in upright Roman characters and, in general, 

lowercase. However, if the unit name derives from a personal name, the first 

letter of the symbol is uppercase; 

Greatness SI Unit Symbol 
   
Length meter m 
Mass kilogram kg 
Time second s 
Electric current Ampere A 

 

b) unit symbols are repeated as needed and are invariable in the plural; 

Right:  35 cm x 48 cm  Right:  l = 7,5 cm 
    Wrong:  35 x 48 cm Wrong:  l = 7,5 cms 
    

 

c) unit symbols are not followed by a period mark. 
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Right:  It was considered a straight segment with 15 cm. 
The straight segment is 15 cm long. 

    
Wrong:  The straight segment is 15 cm. long. 

 

4.2  Paper 

Use white paper size A4 (21.0 cm x 29.7 cm). 

4.3  Margins and Spacing 

 

The following spacing must be observed on the margins: 

a) Left margin:     3,5 cm 

b) Right margin:    2,5 cm 

c) Upper margin:  2,5 cm 

d) Bottom margin:   2,5 cm 

The text should be presented with one-and-a-half spaces. Exceptions 

where it can be adopted only one space include: General index, block quotes, 

presentation of an entry in the text, titles and captions that contain more than 

one line of text, text in tables, footnotes, endnotes, bibliographies, and 

acknowledgments. 

4.4 Paging 

The numbering of the textual part (that is, from the first page of the first 

chapter), must be sequential and always with the same format in Arabic 

numerals centered below or to the right. 

The pages that make up the front matter of the work should be numbered 

with Roman numerals, lowercase (i, ii, iii, ...), beginning with the cover, although 

this one remains without numbering. The pages must be numbered consistently 

with the same font and layout. 

4.5 Organization into chapters 

The work must be organized into chapters, divided into sections and 

subsections (in a balanced manner). The chapters’ titles should be written in 

capital letters, and the sections and subsections ones in lowercase letters, both 

preferably in black. All parts must be numbered (Arabic numerals) continuously 
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from 1, separating the numbers corresponding to each level by one dot. The 

numbering of sections and subsections restarts in each chapter or section, 

respectively. 

4.6 Equations and Formulas 

They must be presented well separated from the text, in order to facilitate 

the reading. In the cases where various equations and formulas are included, 

these should be identified by consecutive numbers, enclosed in parentheses, on 

the far right of the line. 

Example:  

……………………………………..(1) 

References to equations and formulas in the text must be made through 

the respective numbering. 

4.7 Tables, Graphs and Figures 

If figures or tables are presented in the text, it is convenient to include a 

Figures or Tables Index at the beginning of the work. Figures and tables are 

intended to make it easier to understand and clarify the interpretation of the 

results. They should be self-explanatory as far as possible. The following criteria 

are recommended: 

a) they must be positioned as close as possible to the place where they 

are discussed in the text; 

b) they must be numbered and labeled; 

c) the title should appear at the top, preceded by the word Table or 

Figure and the serial number, e.g. Table 4.2 (that is, the first number 

designates the chapter where it belongs while the second number 

refers to the order it appears inside the chapter); 

d) consecutive numbering – in Arabic figures – of the tables, graphs, 

figures, etc. must obey to separate numeric sequences; 

e) their representation in the index must be identical to the one in the 

text; 

f) If they are reproductions or adaptations of the original, the source 

must be cited just below; 

g) the abbreviations, when used, must be explained by a caption 

ttt uyy      1 
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h) If the author doesn't want to insert figures and tables in the text, 

these can be assembled and placed in the form of an appendix or 

annex. 

The results and the data used in the work must be presented in tables 

whenever possible. If the table does not fit on a page, it should be stopped, 

without delimitation at the bottom, and continued on the next page, with 

repetition of the title.  It can be reduced in order to facilitate its insertion in the 

text. 

Any illustrative material (e.g. photos, diagrams, maps) to include in the 

work must be o good quality and must be designated as Figure. If its dimension 

is greater than A4 it must be folded and placed in a way to fit the dimensions of 

the work. 

4.8 Footnotes 

Footnotes can be of two types: explanatory notes and bibliographical 

notes. They are identified by a single and continuous sequential numbering. 

They must be written with a font size smaller than the letter of the text, 

preferably size 9 or 10, with no spaces between rows, and each note must start 

on a new line. 
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5. SUBMISSION OF THE WORK 

 

Having finished the final Masters work, the Masters student must request 

for examinations through a proper form for this purpose, delivered in the 

Postgraduate Academic Office (Gambelas Campus), accompanied by the 

following elements (see article 21 of Regulation 646/15): 

i. One hard copy;  

ii. One copy in digital format (uploaded on CD/DVD in PDF 

format) - see Appendix 4.1 for CD/DVD design; 

iii. One copy of curriculum vitae - to include on same CD/DVD 

mentioned above; 

iv. Supervisor(s) favorable opinion(s); 

v. Authorship and copyright statements dully signed, according 

to the model shown in Appendix 4.2; 

vi. Payment of the respective fees in force at the time of delivery. 

 

If the jury recommends recast of the work, the candidate will have a period 

of 60 working days to make recommendations for amendments and proceed 

again to the delivery of the copies in the amount referred above. 
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APENDIX 1 - Quotes 

 

It is essential to indicate comprehensively the sources from which 

quotations were extracted, whether in the text, in a footnote or in a list at the 

end of the chapter or text. 

The alphanumeric system is suggested here as a way to make a quotation. 

In this system, the document is represented by the author's last name followed 

by the year of publication and should be placed in the appropriate place in the 

text.  If it is a literal transcription, one can also indicate the correct page from 

where the citation was extracted, inserted immediately after the year of 

publication with a sign ":" for example, (Barquero, 1999: 52). 

 

a) Literal transcription of the text quoted by the author 

The literal quotes that occur in the development of a text or in a footnote 

must be preceded and followed by quotation marks. 

Example: 

Ovalle (1983: 356) argues that, “the choice of a base-index must fall at that 
period in which economic activity in general, or of the particular company, 
is not influenced by structural variations of the moment …”. 

If the transcript has more than three lines, it must be presented separately 

from the block of text, after one or two blank lines with lateral margins 

significantly wider. Spacing between lines of text must also be reduced. 

Example: 

It is what Barquero refers to in his definition of local development and 

endogenous development, 

 “…local economic development [is] a process of growth and structural 
change that occurs as a result of the transfer of resources from traditional 
to modern activities, the use of external economies and innovation 
production, and which benefits from the increase of well-being of a city 
district or region.  When the local community is able to use [his] 
development potential and lead the process of structural change [...] is [...] 
endogenous development (Barquero, 1999: 52)” 

 

b) Non-literal citation of ideas or content of an original document 
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Example: 

The main criticism made to the self-centered development approach was 
that to deal with the development of the region without entering the 
economic constraints, produces insufficiently founded answers in a theory 
that encompasses the economic, social and political forces (Planque, 1984) 

The non-literal quotation must summarize the opinion or idea of the 

original text without, however, reproducing the original words. The non-literal 

citation must always include the source. 

 

c) Quotation with one or two authors 

Examples: 

Tsay (1989) considers useful the use of graphic representation, in order 

to find the existing parameters limits … 

(i) Camargo e Silva (1997) managed to prove that the results 
obtained. 

(ii) The different strategies set out not only induce the regional 
integration of the productive units, to the extent that "the more 
the unit is integrated within a group, the weaker is their potential 
for regional and national integration" (Dupuy e Savary, 1987: 129), 
but also influence the pattern of international specialization of 
regional economies. 

 

d) Quote with more than two authors 

You must adopt the surname of all authors followed by the year of 

publication of the work in the first citation of the work. When there is a need to 

make a new reference to the same work, it is customary to use the abbreviated 

Latin phrase et al. immediately after the surname of the first author. 

Example: 

Mendes et al. (1989) argue that the private capital....  

 

e) Quote from the same author with more than one work in the 
same year 
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The differentiation is made through the use of alphabetic letters (a, b, c, 

etc.), by ascending order attached to the year. This representation must also be 

in the bibliographic references section. 

Examples: 

(i) The cause of the new industrial division would be in the increasing 
professionalism and qualification of the workforce, as well as on 
the decentralization of innovation capacity and coordination 
arrangements between companies (Benko e Lipietz, 1994a).  

(ii) Based on the analysis of cities, especially Los Angeles, the concept 
of industrial organization relies on arbitration between the costs 
of the company's organization and business-to-business 
transaction costs (Benko e Lipietz, 1994b). 

f) Quote from works by the same author, published in different 
years 

 

The quotes are presented in the chronological order in which the works 

are published. 

Example: 

From the developments of Hansen (1996, 1997, 1999) it is possible to 
consider an alternative methodology …   

g)  Quote from more than one author with same last name 

When authors of two or more works published in the same year, with 

identical surnames, are quoted, the initials of first names must be added. 

Example: 

Recent works (Silva, G.M. 1996; Silva, R.J. 1996) have pointed to important 
solutions for....  

h)   Multiple citations in a single sentence 

Example: 

The situations where the variable of interest is stationary but has 
asymmetrical behavior at the level of balance adjustment, form the object 
of analysis by Berben e van Dijk (1999), Caner e Hansen (2000), Enders e 
Falk (1998), Enders e Granger (1998) e Ganzález e Gonzalo (1997).  

 

When two or more works with different authors are cited in respect of the 

same topic, they should be listed in descending chronological order. If there is 
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any coincidence of year of publication, the alpha-numerical ordering of the name 

is adopted. 

Example: 

The situations in which the variable of interest is stationary, but 

features an asymmetrical behavior at the level of the adjustment to the 

balance, form the object of the analysis of Berben e van Dijk (1999), Caner 

e Hansen (2000), Enders e Falk (1998), Enders e Granger (1998) e González 

e Gonzalo (1997). 

i)   Quote from an entity 

When the author is an entity, the name is cited according to the form in 

which it appears in the list of references, which may or may not be abbreviated. 

Example: 

In a study made by the OECD (1999) we can mention, as an illustrative 
example, the most common features of the policies carried out in some 
European countries. 

 

Latin expressions can be used in the text or in a footnote to avoid 

repetition of titles and authors, although the first citation of a work must always 

have a complete reference. 
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APENDIX 2 – Examples of Bibliographic References 

 

Since there are several criteria of bibliographical annotation it is proposed 

that the standards established by the Harvard System are adopted. However, 

given that there is a considerable number of variants of the Harvard referencing 

System, it is suggested that, if the construction of the list of bibliographical 

references is drawn up through an automatic references organizer, as is the case 

of Mendeley, the style Harvard Educational Review should be used, which 

presentation is the closest to the information contained in this Guidelines. 

According to the specific type of work or contribution, each reference 

must contain, in the presented order, the elements listed below. As a general 

rule, when the work to be referenced has a single author, the surname should 

appear first, followed by a comma and the initials. If a work has two or more 

authors, the reference to the authors' name should follow the previously 

mentioned style. In drawing up the list of bibliographical references one must 

never use the abbreviation et al., and must always indicate the names of all the 

authors of a work. 

a) Book  

1. Author(s): Surname, initials of the names (use capital letters only in 
initials: Silva, Francisco);  

2. Year of publication (in parentheses);  
3. Title in italics;  
4. Edition (if there is one single edit, do without this information); 
5. Place of publication; 
6. Editor.  

 

Examples:  

One author 

Pereira, A. R. (1969) O Sistema de Crédito e a Estrutura 
Bancária em Portugal, Lisboa, Gabinete de Investigações 
Económicas do ISCEF.  

Two authors  

Maddala, G. S. & Kim, I. (1999) Unit Roots Cointegration 
and Structural Change, Cambridge, Cambridge University 
Press. 

Three or more authors  
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Griffiths, W. E., Hill, R. C. & Judge, G. G. (1993) Learning and 
Practicing Econometrics, New York, John Wiley & Sons, Inc.. 

b) Collective work  

1. Literary Editor(s) ("literary editor" means the compiler, coordinator 
or organizer): Surname, Names initials (use capital letters only in 
initials); 

2. Year of publication (in parentheses); 
3. Collective work title, in italics; 
4. Edition number (if there is one single edit, do without this 

information); 
5. Place of publication; 
6. Editor.  

Examples:  

One editor  

Hylleberg, S. (ed) (1992) Modelling Seasonality: Advanced Texts in 
Econometrics, New York, Oxford University Press.  

Two editors  

Hendry, D. & Morgan, M. (eds) (1996) The Foundations of Econometric 

Analysis, Cambridge, Cambridge University Press.  

Three or more editors  

Hollingsworth, J.R., Schmitter, P.C. & Streeck, W. (1994) Governing 
Capitalist Economies: Performance and Control of Economic Sectors, 
New York, Oxford University Press.  

Examples:  

One editor  

Hylleberg, S. (ed) (1992) Modelling Seasonality: Advanced Texts in 
Econometrics, New York, Oxford University Press.  

Two editors  

Hendry, D. & Morgan, M. (eds) (1996) The Foundations of Econometric 

Analysis, Cambridge, Cambridge University Press.  

 

 

Three or more editors  
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Hollingsworth, J.R., Schmitter, P.C. & Streeck, W. (1994) Governing 

Capitalist Economies: Performance and Control of Economic Sectors, 

New York, Oxford University Press. 

c) Contribution to a collective work (e.g. book chapters) 

 
Examples:  

One editor  

Hylleberg, S. (ed) (1992) Modelling Seasonality: Advanced Texts in 
Econometrics, New York, Oxford University Press.  

Two editors  

Hendry, D. & Morgan, M. (eds) (1996) The Foundations of Econometric 

Analysis, Cambridge, Cambridge University Press.  

Three or more editors  

Hollingsworth, J.R., Schmitter, P.C. & Streeck, W. (1994) Governing 
Capitalist Economies: Performance and Control of Economic Sectors, 
New York, Oxford University Press.  

b) Contribution to a collective work (e.g. book chapters) 

 
1. Author(s) of the contribution: Surname, initials of the names 

(use capital letters only in initials); 
2. Year of publication (in parentheses); 
3. Title of the contribution, without italics or quotation marks; 
4. Name(s) of the literary editor (s): surname, name (use capital 

letters only in initials); 
5. Collective work title, in italics; 
6. Edition number (if there is one single edit, do without this 

information); 
7. Place of publication; 
8. Editor;   
9. Pages corresponding to the contribution (first and final page 

separated by hyphen) followed by endpoint. 

Examples:  

One author  

Georgescu-Roegen, N. (1986) Man and Production, in Baranzini, M. & 
Scazzieri, R. (eds.) Foundations of Economics — Structures of Inquiry 
and Economic Theory, Oxford, Basil Blackwell, 247-280.  

 

Two authors  
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Jacquemin, A. & Slade M. (1989) Cartels, Collusion, and Horizontal 
Merger, in Schmalensee, R. & Willing, R. (eds.), Handbook of Industrial 
Organization, Vol.I, Amesterdam, North-Holland, 259-327.  

Three or more authors  

Gaspar, A. M., Banha, R., Pohl, A. & Miles, S. (1999) Catching the 
Trepeze in a Lifelong Learning Society, in Stauber, B. & Walther, A. 
(eds.), Lifelong Learning in Europe - Between Differences and 
Divisions, vol. II, Neuling Verlag, 219-228.  

d) Article in periodical publication 

1. Author(s) of the article: Surname, Initial of the names (use capital 
letters only in initials);  

2. Year of publication (in parentheses); 
3. Title of the article, without italics or quotation marks; 
4. Title of the periodical publication in italics; 
5. Indication of the volume and/or number; 
6. Pages corresponding to article (first and final page separated by 

hyphen).   
 
Examples:  

One author  

Pasinetti, L. L. (1983) The Accumulation of Capital. Cambridge Journal 
of Economics, 3 (4), 405-411.  

Two authors  

Modigliani, F. & Miller, M. (1958) The Cost of Capital, Corporation 
Finance and the Theory of Investment. The American Economic 
Review, 48, 261-297.  

Three or more authors  

Pantula, S. G., Gonzalez-Farias, G., & Fuller, W. A. (1994) A 
Comparison of Unit Root Test Criteria. Journal of Business and 
Economic Statistics, 12 (4), 449-459.  
 

e)  Unpublished Work 

1. Author of the work: Surname, initials of the names (use capital 
letters only in initials: Silva, Francisco); 

2. Year of the work (in parentheses); 
3. Title, in italics; 
4. The type of work; 
5. Institution. 

Example:  
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Gilbert, D. C. (1992) A Study of the Factors of Consumer Behaviour 
Related to Overseas Holidays from the UK. Unpublished PhD Thesis, 
University of Surrey. 

f) Translated works 

1. Author (s): Surname, initials of the names (use capital letters only in 
initials: Silva, Francisco);  

2. Year of publication (in parentheses); 
3. Title in italics;  
4. Edition (if there is one single edition, do without this information); 
5. Translated by: Surname, initials of the names; 
6. Place of publication; 
7. Editor.  

Example:  

Maddala, G. S. & Kim, I. (1999) Unit Roots Cointegration and 
Structural Change, traduzido por Vigen, A., Cambridge, 
Cambridge University Press. 

g) Official Entities reports 

If you need to reference documents from the Government or from 

companies and other institutions, as is the case of the reports, the items to be 

included in the reference will be presented as follows: 

1. Organization name;   
2. Year of publication (in parentheses); 
3. Report title, in italics; 
4. Place of publication; 
5. Editor.  

Example:  

Turismo de Portugal (2006) PENT – Plano Estratégico Nacional do 
Turismo, Lisboa, Ministério da Economia e da Inovação.  

h) Electronic sources 

The information below applies to publications that are only available in 

electronic format. In the case of documents consulted electronically that also 

exist in printed format, reference must be in compliance with the previous 

indications. 
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According to international standards, the electronic document reference 

should indicate at least, and whenever possible, the following elements in the 

presented order: 

1. Author of the work or responsibility: Surname, initials of the names 
(use capital letters only in initials: Silva, Francisco); 

2. Year (in parentheses); 
3. Title of the web page, monograph, database or program; 
4. Available at: address (URL) – Obs: only include “http://”, if the 

address does not include “www”. 
5. (Access date). 

Example:  

Books/electronic reports  

Direção-Geral de Estudos e Previsão (2001) A Economia 
Portuguesa: Inovação e Competitividade. Publicação bianual 
do Ministério das Finanças. Centro de documentação da 
DGEP. Available at:  www.dgep.pt/pteco-menu.html 
(acedido em 31 de Agosto de 2002). 

Articles in newspapers available only in electronic format: 

1. Author(s) of the article: Surname, Names initials (use capital letters 
only the initial);  

2. Year of publication (in parentheses);  
3. Title of the article, without italics or quotation marks;   
4. Periodic publication title in italics;   
5. Indication of the volume and/or number;   
6. Pages corresponding to article (homepage and final page separated 

by hyphen);  
7. Available at: email address (URL)-Note: include "http://", only if the 

address does not include "www”; 
8. (Access date). 

Example:  

Modigliani, F. & Miller, M. (1958) The Cost of Capital, Corporation 
Finance and the Theory of Investment. The American Economic 
Review 48, 261-297. Available at: 
www.sciencedirect.com/science/article/pii/S009411909992143
5, (accessed: 15.12.2009) 
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Edif. 9, Campus de Gambelas, 8005-139 Faro, Portugal                                            

Tel.: +351 289 800 915; Fax: +351 289 800 064  

 

Curricular Unit DISSERTATION 

(Article 20 of Regulation 646/15) 

 

 
Masters Final Work Registration Proposal  

for the Masters in ……………………. 

 

 
    Check the option of FMW applicable: 

  Dissertation  Internship Report              Project Work 

  

 

To the Course Direction,  

In accordance with article 20 of Regulation 646/2015, I hereby present the 

proposal for the Masters Final Work I intend to develop within the scope of this course.  

The supervisors declaration of express consent, referred to in article 20 of 

Regulation 646/2015, is attached as an annex to the present document. 

 

The Master student 

 

-------------------------------------------------------- 
(Full Name in block capitals) 

 

------------------------------------------- 
 (signature) 
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1. Title: 
 

 

2. Supervisor(s): 
(Identify the name and institution of supervisors) 

 
 
 
 

3. Objectives: 
(Definition of the problem(s) to investigate) 
 
 
 
 
 

4. Characterization of the work: 
(Description of the work, including a brief revision of the literature) 

 
 
 
 
 
 

5. Methodology of Analysis: 
(Brief description of the methods to use in the work) 

 

 

 

6. Planning and scheduling of work: 
(Discrimination of each of the tasks foreseen for the work, referring for each task, the respective length (in 
months) and the main expected results) 
 
 

 

7. Basic Bibliography: 
(Presentation of the publications deemed as most relevant in the Framework of the proposed work) 

 
 
 
 

------------------------------------------------------------------------------------------------ 
 

 
 
Note: the proposal must follow this structure, and must not exceed 10 pages.  



 

37 

 
 

Annex to the Proposal: 
 
 

Declarations 
 
 
 

From the master student: 
 
 
I declare that I accept to carry out this Work Proposal according to the referred plan. 
 
 
 
 

…………………………………………………… 
(Signature) 

 
Date: ……./……./……. 
 
 
…………………………………………………………………………………………………….. 
 
From the supervisor(s): 
 
I declare that I accept to supervise the accomplishment of this Masters Final Work according 
to the plan presented by the Masters student. 
 
 
 

………………………………………………………  
………………………………………………………

. 
(Signature)  (Signature) 

………………………………………………………  ……………………………………………………… 
(Full Name in block capitals)  (Full Name in block capitals) 

 

………………………………………………………
.  

………………………………………………………
. 

(Name of Institution)  (Name of Institution) 

Date: ……./……./……. 
 
 

 
Note: The correct and clear identification (name and Institution) of the supervisor(s) is compulsory. 
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Appendix 4.1 – Covers 

Hard copy cover model (including spine model)   * 
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CD (or DVD) cover model: 
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Cover Sheet model* 
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Appendix 4.2 – Authorship and Copyright Declaration * 

 

 

WORK TITLE  

 

Work Authorship Declaration 

 

I declare to be the author of this work, which is unique and unprecedented. Authors and works 

consulted are properly cited in the text and are included in the listing of references. 

 
 
 

(Author’s Full Name) 
 
 

…………………………… 
(signature) 

 
 
 
 
 
 
 
 
 

---------------------------------------------------------------------------------------------------------------------------------------- 
On the reverse side of the same sheet with authorship declaration, include the 

following: 
 
 
 

Copyright 
 
 

© Copyright: ( ….Full Name of the author ……).  

 

The University of Algarve reserves the right, in accordance with the provisions of the 

Portuguese Copyright and Related Rights Code, to archive, reproduce and make public this 

work, regardless of means used, as well as to broadcast it through scientific repositories and 

allow its copy and distribution with merely educational or research purposes and non-

commercial purposes, provided that credit is given to the respective author and Publisher. 
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Appendix 4.3 – Summary† 

 

SUMMARY 

(Abstract) 

 

This work addresses the problem of… 

 

The main goal was...  

 

Empiric investigation analyzed …   

 

The Results allow to make a characterization …   

 

Facts identified in the research indicate that the problems… 

 

Conclusions reached led to the presentation of… 

 

keywords : (6 max) 

 

 

 

Note: If the work is written in English the author must present a summary in Portuguese 
with a length of approximately 1000 words.  

 



 

44 

Appendix 4.4 - General Index † 
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Index of Tables…………………………………………………………………..…..…... v 
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Appendix 4.8 – List with Examples of Latin Abbreviations 

The use of terms, phrases and abbreviations in Latin is very common. Some are 

used, for example, to avoid repetition of titles and authors, in the text or in a footnote. 

However, you should avoid an exaggerated use of them, since it can turn reading 

difficult. In some cases it is preferable to repeat as many times as necessary 

bibliographic information. The following are some examples of the most common 

expressions in scientific papers: 

 

cf. (confer) compare, check out 

e.g. (exempli gratia) for example 

et al. (et alia) and other 

etc. (et caetera) and so on 

et seq. (et sequens) following, which follows 

ib., ibid. (ibidem) in the same work already referred (when it is a 
quote from a book already cited) 

id. (idem) the same author already cited 

i.e. (id est) This is 

inter alia among others 

loc. cit. (loco citato) in the place cited 

N.B. (nota bene) note well 

op.cit. (opus citatum) in the work cited 

seq. (sequentra) following, at the following 

sic  Thus written (if there are errors in the original 
text, must transcribe them exactly as they are, but 
must put after the mistake the phrase "sic", in 
parentheses) 

v., vs. (versus) against 

v.g. (verbi gratia) for example (same as e.g.) 

viz. (videlicet) namely 

a posteriori subsequent 

a priori previous 

in situ on site 

sine qua non prerequisite 

  

 

 


